
Printing in FloorRight 
Commercial

Learn how to print to PDF or paper and how to save your custom reports.

By: Mical Santiago



In FloorRight 12 the user 
can now print quick 

reports to any size paper 
their printer or PDF writer 

will allow. 



The user can print room 
reports for the installer, 

reports that show material 
quantity and waste, and 

reports that show carpet cuts.



Page settings for printing:



1.  Click “File” at the top of 
FloorRight and then move the 

cursor down to “Page Setup” and 
left click on “Page Setup”.





2.  The user can check the 
boxes of what information needs 

to show on the report.



• If “Show room names” is 
unchecked, the room names 
will not appear on the printed 

room report.



• Leave “Fit to page” checked 
unless printing to scale. This is 
helpful for printing to 30x42 

size paper.



Printer Setup:
In Print setup the user can choose a PDF writer or paper to print the FloorRight reports to. Print 

setup is where paper size and paper orientation are setup.



1. Click “File” at the top of 
FloorRight and left click on “Print 
Setup” to change printer settings.





2. Choose the default paper 
printer or PDF writer from 

the drop-down menu next to 
“Name”.



3. Choose the paper size by 
expanding the drop-down menu 

next to “Size”.





4. Choose “Landscape” or 
“Portrait” for orientation then 

click “OK” to close.
Note: Landscape is the more popular option to allow for more 

space on the reports.



Print a Room Report:



1. On the main page in 
FloorRight, click “File” at the top 
and then move the cursor over 

“Quick Report”.



2. Click “Rooms” to print the 
room report immediately. Click 

“Preview rooms” to see a preview 
of what the room report will look 

like before printing.



3. If there is more than one 
page check which pages to print 

and then click “OK”.





• Make sure the correct PDF 
writer or printer is chosen and 

then click “Start”.





4. Name the file if it is a PDF 
and chose a location to save the 
file on the computer and then 

click “save”.





Print a Job Estimate 
Report:

Print a report that shows the material description, quantity and 
waste percentage.





1. Open the Job estimate page 
first. Click “Job” at the top of 
FloorRight and then left click 

“Job Estimate”.



2. In the Job Estimate page, 
click “All Pages” at the bottom or 

go to a specific page/tab that 
needs to be printed.



3. When it is time to print, left 
click “File” at the top of the Job 

Estimate.



4. Move the cursor down to 
“Quick Report” and left click on 

“Quick Report”.



5. Select a specific page to print or 
leave all the pages checked, left 
click “OK” to print all the selected 

pages.





6. Make sure the correct PDF 
writer or printer is chosen and 

then click “Start”.





7. If the user is generating a PDF, 
name the file and choose a 

location to save it, then 
click “Save”.





Job Estimate Report



Print a Seam Diagram:





1. Click “Layout” at the top of 
FloorRight and then left click on 

“View Seam/Stock Layout”.



2. Once the Seam view is open 
click “File” at the top of 

FloorRight and then move the 
cursor down to “Quick Report”.



3. Left click “Stock” to start 
printing. Choose preview stock 
to see a preview of the report 

before it is printed.





4. Click “OK” to print all the 
pages or left click and uncheck 

the pages not needed.



5. Make sure the correct PDF 
writer or printer is selected then 

click “Start”.





6. If the user is printing a PDF 
file, name the file and choose a 

location to save it on the 
computer.





Print a roll report:





1. After the user sets up 
the roll lengths they can print a 

report with the 
rolls and cuts.



2. Open the seam/stock view 
by clicking “Layout” at the 
top of FloorRight and then 
left click “View Seam/Stock 

Layout”.



3. Click “File” at the top of 
FloorRight. Move the cursor 

down to “Quick Report” and left 
click “Rolls”.





4. Click “Rolls” then check which 
pages need to be printed to PDF or 

paper, then left click “OK”.





5. Then choose a PDF writer or 
paper printer to print the Rolls 

report to and then left click “start”.







Add a custom FloorRight 
report:

Note: The FloorRight user should know how to create a custom 
report in the Report Designer before following these steps.



1. In FloorRight left click 
“Defaults” the move the cursor 
down and left click “Options”.



2. In the “Options” click on the 
tab that says “Report” to add a 

custom report.



3. Click on the button with the 
three dots next to 

the report to choose a custom 
report.





4. Search for the custom report in 
the location it was saved on the 
computer then left click on the 
report and click “open” at the 

bottom.
Note: A report can be emailed or saved on a shared location so other users can import 

the report.





5. Now when the user prints a 
quick report in FloorRight the 

custom report will be the default 
quick report that opens.



For questions about printing or 
using the report designer in 

FloorRight Commercial please 
contact frsupport@pacific-

solutions.com.



The End.


