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Product Catalog 
There are multiple manners to process Pricing changes and 
adding new products. 
• B2B, Gateway and Abby downloads and of course good old 

fashioned Excel import. 
• A clean Product catalog helps with speed of Estimate creation 

no need to call on every product to verify costs which helps 
with the accuracy of budget costs on the estimates.



Product Catalog: Evaluation
• The first place to start is the existing Product catalog.
• Create a Found set of the particular vendor/Product Type 

being processed.

• This isolates a group of products to review, we are looking for 
Duplicates, Differences in case (ie upper and lower) and not 
complete Style information.



Product Catalog: Evaluation

Steps
• Sort by Style to review.
• Once this has been reviewed 

click into the set to spot 
check colors too.
• If there are too many issues; 

the best resolution will be to 
archive the current set and 
start with fresh catalog 
imports.

Review



Product Catalog: Evaluation
It is best to start with a solid place if the current catalog is not at 
a place to update 

Archiving may be the easiest option.

STOP



Product Catalog: Eliminate
To Archive Start by exporting the current set 
• Entry tab
• Export 
• Use Found Set
• PS Export(used later)



Product Catalog: Eliminate
• Use the Same Search if you are not still on the set
• Click on the Entry Tab
• Then the Revise Button
• Use Current



Product Catalog: Eliminate
• Mark the Archive
• Then Update



Product Catalog: Eliminate
• Find the Same Set 
• ADD the include Archives Box



Product Catalog: Eliminate
• Click on the Entry Tab
• Then the Revise Button
• Use Current
• First delete what can be 

Then Clear the Alt ID



Product Catalog: Invigorate
• The Catalog is now ready for a for a fresh start
• Open the Excel that was exported(it is on your desktop)
• It is in a specific format that the system requires(we will look at a live 

ex)



Product Catalog: Invigorate
Clean up the spread sheet eliminating any Duplicate styles, 
fixing any mis-spellings, deleting any duplicate colors, etc. 



Product Catalog: Invigorate
Bring in the Fresh Catalog
• Click on Admin
• Then B2B Product Catalog
• Click Import 
• Then PS Import



Product Catalog: Invigorate
To view the import, click on the Magnifying glass



Product Catalog: Invigorate
The lines will be Orange telling you, you need to Assign a 
Vendor from the drop down list

Once the vendor is selected Fill down using the little arrow on 
the right of the word vendor 



Product Catalog: Invigorate
• To send the file to the Catalog mark the Send box Fill down 

• Then Click the Send to Products Button on the Top Right



Product Catalog 


